TECHNOLOGY PRODUCTIVITY TOOLS

Communicate to a variety of audiences using professional level technology tools

· Create documents using professional format (e.g., résumé, letter of application, electronic portfolio, research paper)

· Merge information from one document to another (e.g., mail merge, publish and subscribe)

· Create a document that utilizes hyperlinks (e.g., Web link in documents, linking a word to a glossary, creating an interactive index)

Use a variety of technology tools for data collection and analysis to support a decision

· Select appropriate technology devices to collect and record data (e.g., science probe, graphing calculator, PDA, GPS or Internet)

· Create and use a spreadsheet to analyze variables 


· Analyze data and create a graphic report from information manipulated in a variety of ways to support decisions (e.g., census data, polls and surveys, annual report)

Use technology tools to publish and present information with interactive features 

· Design and create a multimedia presentation or Web site with interactive features (e.g., animation, sound, action buttons to play, video, control devices, open other applications, link to a Web site)

Demonstrate continual growth in technology and skills to stay abreast of current and emerging technologies

TECHNOLOGY COMMUNICATIONS TOOLS

Routinely and efficiently use online information resources to meet needs for collaboration and communications 

· Using criteria for research in Standard 5, create an end product (e.g., multimedia presentation, publication, Web page) to disseminate the information

Manage and communicate personal and professional information utilizing technology tools and resources 

· Plan and present a product appropriate to the task

Using technology, collaborate with peers, experts, and others to contribute to a content-related knowledge base 

TECHNOLOGY RESEARCH TOOLS

Develop a research strategy to find accurate, relevant, appropriate electronic information sources 

· Explain the difference between Internet searching using directories and search engines

· Construct online or electronic database searches using Boolean logic (AND, OR, NOT)

· Independently select appropriate electronic resources from school, community and the world (via online) to be used to locate information needed when presented with a problem to solve

· Evaluate the appropriateness and effectiveness of electronic resources (e.g., purpose, credibility of author)

Present research findings from electronic resources using academic models for citations and format 

· Create citations for resources used 

